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STANDARD OPERATING PROCEDURE

Topic: Supplier Portal User Guide

Note: There is NO change in the Supplier Invoicing Process,
please keep processing your Invoices as you normally do.

This training material contains proprietary information, confidential information and is exclusive
intellectual property of Diebold Nixdorf, Inc. Any unauthorized copying, distribution or other use of this
training material is strictly prohibited.
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. Purpose:
This document provides guidance to use Supplier Portal to Acknowledge the Purchase Orders,
Initiate Change orders for the Purchase Orders, Create ASN and Manage ASNSs.

. Scope:
Supplier Portal

. Responsibility:
Suppliers

. Procedure:
Please follow the steps outlined below to Acknowledge the Purchase Orders, Initiate Change
Orders for the Purchase Orders, Create ASN and Manage ASNSs using Supplier Portal.




5. Supplier Login:

Step 1: Sign into Supplier Portal using URL: https://eeug.login.us6.oraclecloud.com/

M [ signin x | + = (]

<« C ) https://eeug-deveé.login.usé.oraclecloud.com/oam/server/obrareq.cgi?encquery%3DAOCIRKXxuzecvdmzRTcjZn3GbEhsEjsb2a.. £ A g = 53

Sign In
Oracle Applications Cloud

Company Single Sign-On

or

sample.contact@testsupplier.com p=—— Enter Username

- E Nt Password

2]

Forgot Password

Sign In ‘ fi- Click on Sign In

Step 2: Click on home page hyperlink and then Click on Supplier Portal icon.

DN piebold Nixdorf QN wR @ <«
Welcome, Sample Contact
Click
YOU have a New Open it with the home icon or the company logo.
You can continue to access this page by selecting the My
home F@ge_’ Dashboard item in the navigation menu.



https://eeug.login.us6.oraclecloud.com/

m Diebold Nixdorf Q. Search for people and actions

N w P ® <

Good afternoon, Sample Contact!

DN Extensions Others

APPS Click on Supplier Portal

DB File Upload

V What if | forgot my username or password?
Answer: On the login screen, please click on the Forgot password hyperlink and enter the
Username or email address associated with the user account. An email will be sent to your email
address with your username in case you chose t h #rgdt usernamed h y p;@mrybuiwii k

receive an email containing a password reset link in case you chose the fforgot passwordo
hyperlink.

Sign In

Oracle Applications Cloud

English N




Sign In

ORACLE APPLICATIONS CLOUD

() Forgot password

Forgot Password
User Name or Email

() Forgotuser name.

If you are not able to reset the password, please contact helpdesk through Chat or Phone

Chat Link for Support to users (internet facing)C Please identify yourself as a DN Supplier

https://home-e31.niceincontact.com/inContact/ChatClient/ChatClient.aspx?poc=cb16a80c-cc45-4891-

82c9-ba8dab2eefb0&bu=4597487

Country-wise phone number for IT Service Desk below.
*Note: - To contact the IT Support Desk, choose Option 1; then, choose Option 5. (Outside

Supplier)

+1-800-216-4783

COUNTRY NAME

Algeria Morocco

Brazil Myanmar

Canada Nicaragua

Colombia Nigeria

Costa Rica Norway

Czech Republic Panama

Denmark Peru

Dominican Republic Romania

El Salvador Russian Federation
Finland Slovakia

Greece Sweden

Guatemala Taiwan

Honduras Turkey

Ireland Ukraine

Itaky United Arab Emirates
Luxembourg United States
Mexico Vietnam

gf"‘:“"“a Submita service requestvia SMAX

or chatwith an agentusing the

Paraguay Supporticon on yourdesktop.

Uruguay

Please use one of the

following options to contact
the IT Service Desk by
telephone:

= US: 1-800-216-4783

« DE: +49 5251 693 5555

= Use your couniry-specific
numberon the right.

SelectOption 1to reach
IT Service Desk.

COUNTRY NAME

Australia
Austria
Belgium
China
Ecuador
France
Germany
Hong Kong
Hungary
India
Indonesia
Malaysia
Netherlands
Philippines
Poland
Portugal
Singapore
South Africa
Spain
Thailand
Switzerland
United Kingdom

Contacting IT Service Desk by Phone

For all other countries

PHONE NUMBER

61297673528
0800-298089
0800-79067
800-819-8620

Ext. 1999119then 18002164783

0800-905315
+4952516935555
+852 28040022
08-800-21043

0008000016911
+62 21 25527933

+60 3 6209 6209
0800-0229560
+63 02 86480968
0-0-800-1215314
8008-12162
6567402999
080-09-99457

900-931850
+66 2 8384797

+4952516935555
0808-2342077



https://home-e31.niceincontact.com/inContact/ChatClient/ChatClient.aspx?poc=cb16a80c-cc45-4891-82c9-ba8dab2eefb0&bu=4597487
https://home-e31.niceincontact.com/inContact/ChatClient/ChatClient.aspx?poc=cb16a80c-cc45-4891-82c9-ba8dab2eefb0&bu=4597487

6. CLOUD T Supplier Administrator Instructions
A. To Add Additional Portal Users (Supplier Contacts):

Step 1: Navigate to Manage Profile at the bottom of task menu.

Qualifications

« Manage Questionnaires

« View Qualifications

Company Profile

» Nanage Profile

Step 2: In the Company Profile section select Edit, Warning message pops-up about the change. Click on
Yes to proceed.

A\ Warning x

P0OZ-2130390Making edits will create a change request for the profile. Do you want to continue?

Step 3: In the Edit Profile Change Request section, select Contacts.

DN Diebold Nixdorf Q0w B ® «
Eait Profle Change Request: 13003 DEED

Change Description

Click on Contacts
i

Vi

Organization Details ~ Tax Identifiers  Addresses | Contacts | Payments Business Classifications  Products and Services

Actions w View v Formatw o Status Freeze [m Detach Wrap

Name &7 Job Title &< Email & Phone Adrgl:rl:;r;ﬂve User Account  Status
Contact, Sample sample contact@testsupplier.com ° Q Active




Step 4: Click the plus sign.

DN Diebold Nixdorf Q0w hR ® <«
Eait Profle Change Reaquest; 13003 DD

Change Description

Click on + Sign %

Organization Details  Tax Ic A Contacts Payments Business Classifications  Products and Services

Actions v View v Format v Status Freeze Detach Wrap
Name &7 Job Title & Email &7 Phone Ad'g'l:"ﬁ;':"ve User Account  Status
Contact, Sample sample.contact@testsupplier.com 0 ° Active

Columns Hidden 7

Step 5: In the Create Contact section enter the First Name, Last Name, the Email address, and click
Request user account. If you would like the Supplier, contact to have administrative ability, select
administrative contact checkbox.

Create Contact

Salutation v Phone ‘ ‘ = ] :H
* First Name | Test Mobile ‘ ‘ v ] E‘
Middle Name Fax ‘ ‘ A ] :| ‘
* Last Name | Contact | Email [sestconiaci@demo.com
Job Title
/This is optional

4 Contact Addresses

Actions v View w Formatw 3 B Freeze
Address Name Address Address Purpose
St Johns Street NEAR LUXER COURTST 70 ABBOT, MAINE PISCATAQU. Ordering; Remit to

Columns Hidden 5

4 User Account

’ Enable this option to create user account

Actions w View v Formatw X% Bl Freeze

Roles  Data Access

Role &9 Description
DN Supplier Accounts Receivable Specialist Manages invoices and payments for the supplier company. Primary tasks include submitting invoices as well as tracking i. -~
DN Supplier Bidder ‘This role provides access to responds to requests for quote, requests for proposal. requests for information, and reverse

DN Supplier Customer Service Representative This role provides access 1o tracking, acknowledging, or requesting changes to new orders, communicates order schedul... v

Create Another

10




Step 6: After Request user account checkbox is selected, roles will appear as below. The roles needed
are already added for you (Supplier User). Once all details are entered, click OK.

4 User Account
vy Request user account

Roles DataAccess

Actions ¥ View ¥ Format » x E 13 Detach

Role & <7 Description

DN Supplier Accounts Receivable Specialist ... The purpose of this role is to manage invoices and payments for the supplier company. This role provide access to submit ...

DN Supplier Administrator The purpose of this role is to manage supplier profile and user provisioning. This role provides access to import supplier an...

DN Supplier Bidder The purpose of this role is to manage all aspects of seller negotiation responses including creating, updating, and managin -

‘ Create Another § OK | Cancel |

Step 7: Click on Review Changes. Review all the changes made and you can document the changes in
iChange Detexthox. pti ono

QNP ® «

Delete Change Request | Review Changes m Save and Close

m Diebold Nixdorf

Edit Profile Change Request: 15002

o _
4

Organization Detais ~ Tax Ientifiers  Addresses ~ Contacts ~Paymenis  Business Classifications  Products and Services

Administrative oo pocount  Status

Name AP JobTitle A9 Email AP Phone Contact
Contact, Demo demo contact@testsuppiier com ] Active
Contact, Sample sample contact@testsupplier com o o Active

I Contact, Test testcontact@demo.com ] Active I

Columns Hidden 7

11 m




Step 8: Once all the changes are reviewed, click Submit.

m Diebold Nixdorf

Review Changes

4 Contacts

View v Format w

Name

+ Contact, Test

Columns Hidden 7

Change Description

A& Job Title

AT Email

testontact@demo.com

4 Phone

Administrative
Contact

(]

QN wR ® <
Edit Cancel

UserAccount  Status Details

Ative

a

Step 9: Confirmation message appears on the screen.

m Diebold Nixdorf

Company Profile

Organization Details  Tax Identifiers  Addresses

4 General
Company
Supplier Number

Supplier Type

4 |dentification
D-U-N-S Number
Customer Number
SIC
4 Corporate Profile

Year Established
Mission Statement

Year Incorporated

Last Change Request 15002

Request Status Pending Approval

Contacts

Test Supplier Company
10124

© Thereis 2 profie change request pending approval. You may edit to make additional changes

Payments  Business Classifications

Products and Services

Requested By Contact, Sample

Request Date  5/9123

Tax Organization Type

® Confirmation x
“Your profile change request 15002 was submitted for approval.

(o]

Status

Attachments

Number

Corporate Web Site

Chief Executive Title

Chief Executive Name

Principal Title

Principal Name

Corporation

Active

None

Change Description

QN wRPR ® s
[ conce cronge st Jf it | oone ]

*Note: When trying to set up a new account for Supplier Contact, if the Supplier Administrator is not
available, please send an email to cloudsupplierportalsupport@dieboldnixdorf.com for more inquiries.

12
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B. To inactivate the Portal Users:

Step 1: Navigate to Manage Profile at the bottom of task menu.

Qualifications

» NManage CQuestionnaires

« View Qualifications

Company Profile

» Nanage Profile

Step 2: In the Company Profile section select Edit, Warning message pops-up about the change. Click on
Yes to proceed.

A\ Warning x

P0Z-2130390Making edits will create a change request for the profile. Do you want to continue?

Click on Yes [ vos Jl o |

Step 3: Under Contacts, select the contact to Inactive and click on Edit (pencil icon).

DN Diebold Nixdorf aNwhE ® <
it Profie Change Request: 15004 Lo L i L]

Change Description

4

Organization Details ~ Tax Identifiers ~ Addresses Contacts Payments Business Classifications  Products and Services

Actions v View v Format v o= Status Freeze [y Detach Wrap

Administrative

Name &7 Job Title &7 Email &7 Phone Contact User Account  Status
Contact, Demo demo_contact@testsupplier com ° Active
Contact, Sample sample.contact@testsupplier.com 0 o Active

13




Step 4

: Select the st atOKs

Edit Contact: Demo Contact

Salutation

[] Administrative contact
4 Contact Addresses

Actions v View v Format v E Wrap

Address Name Address
No data to display.

Columns Hidden 5

4 User Account
Account Status  Inactive
User Name  demo contact@testsupplier.com
Roles  Data Access

View v Format v Freeze Detach Wrap

Role &7 Description
No data to display.

Step 5: Review the changes.

as Al nactive Aand cl

Phone ‘

3] I
53]
3]

Email | demo.contact@testsupplier.com
oo [ v] |

Inactive Date  5/9/23

Mabile ‘

Far|

Address Purpose

Organization Details ~ Tax Igentifiers
Actions v View w Format v

Name

I Contact, Sample

Columns Hidden 7

Edit Profile Change Request: 16001

Change Description

Addresses  Contacts Payments  Business Classifications ~ Products and Services

+ Status Freeze Detach Wrap

. Administrative
A JobTitle AP Email A Phone Contact UserAccount  Status

sample contact@testsupplier com ] ] Active

14
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Step 6: Once the changes are reviewed, click on Submit.

DN Diebold Nixdorf QN B ® s«

Review Changes Edit Cancel

Change Description

4 Contacts

View v Format v

Name A JobTitle av Email & Phone AdRinSUative  User Account  Status Details
®  Contact Demo demo.contact@estsupplier com © Inactive

a

Columns Hidden 7

Step 7: Change request is gone for approval, once it is approved then it will reflect in system.

DN Dieboid Noxsor! aowe P ®

(o B T

Company Profile

0
S——— bt Somira Mo Oy
—
ooy T Bestelaee 0 T Opesuees Trse  Conoiter

o, © Cormrmston x Sun A

[yese

4 \dentification e

DL S ot —

L e

-

4 Corpocate Profile

15




7. Manual Acknowledgement:

Step 1: Navigate to the Orders section then click on Manage Orders. Or Go to Requiring Attention infolet
and click on Blue Color part of the Circle which will direct to Purchase Orders pending acknowledgment

page.

DN Diebold Nixdorf Q0O BE ® s

Supplier Portal

Search ‘ Orders V‘ [Order Number O‘
Tasks e
Orders
. Requiring Attention Recent Activity
+|Manage Orders Click on Manage Orders Last 30 Days
« Manage Schedules Orders opened 1

« Acknowledge Schedules in Spreadsheet
Agreements

« Manage Agreements

Shipments
+ Manage Shipments Transaction Reports
« Create ASN Last 30 Days
PO Purchase Amount 400 USD

« Create ASBN

+ Upload ASN or ASBN @_

Step 2: In the Manage orders section select the status Pending Supplier Acknowledgement then click on
Search.

DN Diebold Nixdorf QN0 B ® s
Manage Orders [ Dore |

Headers  Schedules

4 Search Advanced | Manage Watchlist | saved Search ‘ All Orders “
Sold-to Legal Entity [ v | Order ‘
I ’ Select "Pending Supplier Acknowledgement"
Bill-to BU ‘ v from dropdown Statusl Pending Supplier Acknowledgment VI
Supplier Site i v | Include Closed Documents ‘ No v‘

Click on Search g e ” P ‘

Search Results

Actions w View w Format w _ﬁ EY Freeze E Detach Wrap

Life ~ Creation

Cycle Date .

\ d
Order Order Date Description Supplier Site Buyer Ordered Currency Status

16




Step 3: It will list out all the Orders which are in pending acknowledgment status. Then click on the Order
number to open and acknowledge it.

Manage Orders

Headers Schedules

) Search

Search Results

Actions w View w Format

Order

20200077

20200076

20200075

20200074

20200073

20200072

20200071

20200070

20200069

20200066

Click on PO to acknowledge
v 'I‘ _:fﬂ 5 Freeze
Order Date Description

5/9/23
5/9/23
5/9/23
5/9/23
5/9/23
5/9/23
5/9/23
5/9/23
5/9/23

5/9/23

m Detach

Wrap

Supplier Site

FRANKFURTAMMO1
FRANKFURTAMMO1
FRANKFURTAMMO1
FRANKFURTAMMO1
FRANKFURTAMMO1
FRANKFURTAMMO1
FRANKFURTAMMO1
FRANKFURTAMMO1
FRANKFURTAMMO1

FRANKFURTAMMOQ1

&< O 3 https://eeug-dev6 fa.usé.oraclecloud.com/fscmUl/faces/FndOverview?fndGloballtemNodeld=itemNode_supplier_portal_supplier_p... A

i (I
 oore

( Advanced H Manage Watchlist ] Saved Search | All Orders v
Buyer Ordered Currency Status Cljtfje g:::tion
Junghare, Tushar 400.00 USD Pending Su... 5/9/23
Junghare, Tushar 400.00 UsD Pending Su... 5/9/23
Junghare, Tushar 200.00 UsD Pending Su... 5/9/23
Junghare, Tushar 200.00 UsSD Pending Su... 5/9/23
Junghare, Tushar 200.00 UsSD Pending Su... 5/9/23
Junghare, Tushar 200.00 UsSD Pending Su... 5/9/23
Junghare, Tushar 200.00 USD Pending Su... 5/9/23
Junghare, Tushar 200.00 USD Pending Su... 5/9/23 @
Junghare, Tushar 0.00 USD Pending Su... 5/9/23
Junghare, Tushar 2,300.00 USD Pending Su... 5/9/23

Step 4: Click on the Acknowledge button to acknowledge the Purchase Order.

Main

4 General

Sold-to Legal Entity
Bill-to BU

Order

Status
Buyer

Creation Date

Terms  Notes and Attachme

Required
Acknowledgment
Acknowledgment Due

m Diebold Nixdorf

Purchase Order: 20200077

Diebold Nixdorf, Incorporated
US Ops BU

20200077

Pending Supplier Acknowledgment
Tushar Junghare

519123

nts

Document and Schedule

Supplier Test Supplier Company
Supplier Site  FRANKFURTAMMO1

Supplier Contact Sample Contact

Bill-to Location DBD INC.

Ship-to Location (US2)

$Shipping Method

QO wEPE ® s

\

Click on Acknowledge

Description
Source Agreement

Supplier Order

Diebold Nixdorf Manufacturing

Ordered  400.00 USD

+ Buyer Managed Transportation ﬁ

17




Step 5: Validate the Requested ship date. Please note that the date shown on the PO schedule will be
requested/need by ship date and promised ship date (Estimated Time of Departure ETD) only, not

the arrival dates. This ETD is calculated by using the ETA on the submitted PO.

On the PO acknowledge page go to terms section and select Acknowledge response as Accept. Then go

to Schedules and select Response as Mcceptofor all the schedules.

< C

Order
status
Buyer

Creation Date

Terms  Notes and Attachments

Required Acknowledgment

Acknowledgment Due Date
Acknowledgment Response

Acknowledgment Note

4 Additional Information

One-Time Shipto Address
One-Time Shipto Address

Acknowledge Document (Purchase Order): 20200077

20200077

Pending Supplier Acknowledgment
Junghare Tushar

5/9/23

Document and Schedule

5/12/23

Select "Accept" from
dropdown

)

Supplier Site

Supplier Contact
Bill-to Location

Ship-to Location

Payment Terms
Shipping Method
Freight Terms
FoB

Named Place

Category Manager

()  https;//eeug-dev6 fa.us6.oraclecloud.com/fscmUl/faces/FndOverview?fndGloballtemNodeld=itemNode_supplier_portal_sup...

FRANKFURTAMMO1

Sample Contact

DBD INC

Diebold Nixdorf Manufacturing (US2)

Immediate

Q% o @ @

Ordered  400.00 USD

A

Description

Source Agreement

Communication Method None

/' Buyer managed transportation
_ Pay on receipt

— Confiming order

Context Prompt

Select Response as

Extended
Schedules
Actions v View v Formatw 58 5 [il] Freeze Detach & Wrap
Line ltem Description Supplier tem  Schec Quantity UOM
1 01750000003 audio extension cable 3im 1 100 Each
2 01750000117 inhibigear nut M5x5 1 200 Each

Validate "Accept" from the dropdown
) _ Supplier
Price Currency Ordered| §§i“p“§§‘t:d ';["i’:‘l'js;i Snipping Response | Rejection Reason  Order  Location ¢
200 USD 200.00§ 522/23 ‘ Accept v ‘ 7 \:I Diebold Nixdorf
100 USD 200.00f 5128123 P Diebold Nixdort
Reject

*Note i in case of confirming orders for GERMANY (DE Ops BU) Supplier Order number is mandatory

« o o

Acknowledge Document (Purchase Order): 20200077

https.//eeug-devé.fa.us6.oraclecloud.com/fscmUl/faces/FndOverview?indGloballtemMNodeld =itemNode_sup

Order
status
Buyer

Creatien Date

Terms  Motes and Attachments

20200077

Pending Suppier Acknowlecgment
Junghare Tushar

s923

Supplier Site

Supplier Contact
Bill-to Location

Ship-te Location

FRANKF

Sampie Contact
DBO INC

Dieboid Mdor Manufacturing (US2)

ier_portal_sup A g = 2
[ =ac ] veewror Y sueme | concet
Orgered  SUULUD LIS
Descnption
Source Agresment
[ surpiier order | |

Communication Method  None

Mandatory for DE Ops BU, for rest Optional

Required Acknowledgment  Docurment and Scheduse Payment Terms  Immediate ¥ Buyer managed transportation
Acknowledgment Due Date Shipping Method Pay on recespt
Select "Accept" from o order
Acknawledgment Respons | i Frewgnt Terms Coeming orde
dropdown Foa
Acknowledgment Note
#
4 Additional Information
One-Time Shipto Address Named Place Context Prompt
©One-Time Shipto Address
e Category Mmanager
Sehedul Select Response as
chedules " N
Validate Accept” from the dropdown
Actions w View v Format v ki [+ [ Freeze Detach  +} Wrap - Rej#ct Response Al ~
lier
Requested Promised Shipping Pe! '3
Line  item Description Supplier ltem  Schec Quantity UOM Price Currency Ordered] ik Date Ship Date Method Response Rejection Reason Do Location ¢
1 01750000003 Audio extension cadke 3m 1 100 Eacn 200 USD 200000 S22z Accept  w P Dieboid Nbedort
2 01750000117 200 Each 100 USD 20000] 526723 AcoEpl > Dietoka Nisgor!
Reject "

18
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Step 6: Click on the Submit button in the top right corner. A Warning message will be displayed mentioning
firfhe document will be accepted. Do youwantto Co nt i n. Cliek?on OK.

Confirmation x

The document will be accepted. Do you want to continue? (PO-2055013)

B

Step 7: Go to Manage Orders then search for the order which is acknowledged. The status of the PO
should be changed to Open and promised ship date will be updated as requested ship date.

DN piebold Nixdorf QN wBHE @ s

Manage Orders =

Headers  Schedules

b Search [An‘_lvzm:ad ][ Manage Watchlist | Saved Search | All Orders -

Search Results

Acions v View v Fomaty 4 T Fresze  [] Detach Wrap
Order Order Date Description Supplier Site Buyer Ordered Currency | Status Life = Creatio
Cycle Date
. 5/9/23 FRANKFURTAMMO1  Junghare, Tushar 400.00 USD Open tu ] 5/9/23 'g
Columns Hidden 28
19




8. Mass Confirmation (Acknowledgement) of PO from Supplier Portal:

A. Mass confirmation Activity for Initial login

Step 1: Sign in-to Supplier Portal using supplier credentials (user id/ password).

URL: https://eeug.login.us6.oraclecloud.com/

&« G ) https://eeug-devé.login.usé.oraclecloud.com/oam/server/obrareq.cgi?encquery%3DmX045vdLZ%2FAR7INi2YZkrey%2B2wUz... £ A vg

Sign In

Oracle Applications Cloud

Company Single Sign-On

or

sample.contact@testsupplier.com

- nter the Username

nter the Password

Forgot Password

Sign In

=-Click on Sign In

[English v

= ®

Step 2: Supplier Home page will open. Click on Supplier Portal offering.

20



https://eeug.login.us6.oraclecloud.com/

DN Diebold Nixdorf

Good afternoon, Smoke Tester!

APPS
Step3: Click on APO Mass Confirmation Reporto to
DN Diebold Nixdorf Q seo
Good evening, Smoke Tester!
Supplier Portal Procurement Tools DN Extensions Others
APPS
9 =+
Supplier Portal DB File Upload PO Mass
Cenfirmation
Report

21
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Step 4: New window will be open, and report will get downloaded automatically for all PO.
Note: Please note that by default it will download all the PO data.

E Oracle Fusion Cloud Applications X E PO_ACK_UPDATE - Oracle Analy: X + e

C @ eeug-dev6.fa.us6.oraclecloud.com/analytics/saw.dlI?bipublisherEntry&Action=open&itemType= xdo&bipPath =% Jeees

# PO_ACK_UPDATE

PO_ACK_UPDATE_Mass Confirmation
Data.xls
76.5 KB + Done

PO Status All v Change Order Status v  Apply

Mass Confirmation Data 3 =

Report Completed

When you are using it for the first time, please make sure that the promise_date for all the orders is up to

date.
Please follow the below steps to do this one-time activity.
1. Open the report and you will be able to see the data for all PO.

@ AutoSave (@ off Y+ (3 35 PO_ACKUPDATE Mass Confirmation Data - Compatibility Mode -... R Search & = o X
File Home Insert Pagelayout Formulas Data Review View Automate Help 3 Comments

ﬁ*] X Calibr . 2 General ~| [l Conditional Formatting v Hinsert v >~ é? /C) i)

- 3 v =™ v 9 v v - X e

Paste D = 7 U lE. . = % 9 [ Format as Table 5% Delete Sort& Find &

R~ i — A 0 9% i Cell Styles v [EiFormatv & v Filter Selectv

Clipboard 13 Font [} Alignment & Number [ Styles Cells Editing Analysis | Sensitivity bg
Al v i fx PO Number v

A 8 c D 3 F G H ) K L M a
1 |PO Number Supplier Name Supplier Site Item Number Quantity Date Supplier 1D Supplier Order Number Action Type Change Order
2 20200000 1 1 Test Supplier Company TEST-US 1750002874 200031-May-23  31-May-23  demo.supplier@test.com Change
3 20200000 2 1 Test Supplier Company TEST-US 1750003407 50014-Jun-23 "4-Jun-23  demo.supplier@test.com Change
4 20200001 1 1 Test Supplier Company TEST-US 1750002874 1000"31-May-23  31-May-23  demo.supplier@test.com Change
5 20200002 1 1 Test Supplier Company TEST-US 1750002874 5000'02-Jun-23 "02-Jun-23  demo.supplier@test.com Change
6 20200002 2 1 Test Supplier Company TEST-US 1750003407 2000"12-Jun-23 "2-Jun-23  demo.supplier@test.com Change
7 20200003 1 1 Test Supplier Company TEST-US 1750002874 100031-May-23  31-May-23  demo.supplier@test.com Change
8 20200004 1 1 Test Supplier Company TEST-US 1750002874 5000'02-Jun-23 02-Jun-23  demo.supplier@test.com Change
9 | 20200004 2 1 Test Supplier Company TEST-US 1750003407 2000"12-Jun-23 "12-un-23  demo.supplier@test.com Change
10 20200005 1 1 Test Supplier Company TEST-US 1750002874 2000%31-May-23  "19-Jul-23 demo.supplier@test.com Change
11 20200005 2 1 Test Supplier Company TEST-US 1750003407 50014-Jun-23 "29-5ep-23  demo.supplier@test.com Change
12 20200006 1 1 Test Supplier Company TEST-US 1750002874 2000"27-Jun-23 "10-Aug23  demo.supplier@test.com Change
13 20200006 1 2 Test Supplier Company TEST-US 1750002874 1000 27-Jun-23 "10-Aug23  demo.supplier@test.com Change
14 20200007 1 1 Test Supplier Company TEST-US 1750002874 100031-May-23  27-Jul-23 demo.supplier@test.com Change
15 20200008 1 1 Test Supplier Company TEST-US 1750002874 1000"31-May-23  28-Jun-23  demo.supplier@test.com Change
16 20200009 1 1 Test Supplier Company TEST-US 1750002874 5000"02-Jun-23 27-Sep-23  demo.supplier@test.com Change
17 20200009 2 1 Test Supplier Company TEST-US 1750003407 200012-Jun-23 "28-5ep23  demo.supplier@test.com Change
18 20200010 1 1 Test Supplier Company TEST-US 1750002874 3000"27-Jun-23 "26-Sep-23  demo.supplier@test.com Change
19 20200011 1 1 Test Supplier Company TEST-US 1750002874 3000 27-Jun-23 27un-23  demo.supplier@test.com Change
20| 20200012 1 1 Test Supplier Company TEST-US 1750002874 5000 02-Jun-23 "02-Jun-23  demo.supplier@test.com Change
21 20200012 2 1 Test Supplier Company TEST-US 1750003407 200012-Jun-23 "12Jun-23  demo.supplier@test.com Change
22| 20200013 1 1 Test Supplier Company TEST-US 1750002874 100031-May-23  "16un23  demo.supplier@test.com Change
23| 20200014 1 1 Test Supplier Company TEST-US 1750002874 1000%31-May-23  27-Jul-23 demo.supplier@test.com Change
24| 20200015 1 1 Test Supplier Company TEST-US 1750002874 200031-May-23  "19-ul-23 demo.supplier@test.com Change
25| 20200015 2 1 Test Supplier Company TEST-US 1750003407 50014-Jun-23 "29-Sep-23  demo.supplier@test.com Change v
Sheet! + HER | »
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h AutoSave

® o) L. % PO _ACK UPDATE Mass Confirmation Data - Compatibility Mode - £ Search
File Home Insert Pagelayout Formulas Data Review \View Automate Help
=X P O A A 2 General ~| [ Conditional Farmatting ~
e B T e A EE - % 9 [ Formatas Table -
v — - - <8 43 fiZ5 Cell Styles ~
Clipboard [ Font = Alignment = Number [ Styles
~ i Jx  Promised Date
= 2 = L2 2l SotAtaz
5chedule Numb - Supplier Name - Supplier Site - Item Numl
1 Test Supplier Company TEST-US 175000287 il Sortztoa
1 Test Supplier Company TEST-US 17500034C g0y color
1 Test Supplier Company TEST-US 175000287
1 Test Supplier Company TEST-US 175000287
1 Test supplier Company TEST-US 17500034C
1 Test Supplier Company TEST-US 175000287
1 Test Supplier Company TEST-US 175000287
1 Test Supplier Company TEST-US 17500034  Text Filters
1 Test Supplier Company TEST-US 175000287 i
1 Test supplier Company TEST-US 17500034 [search
1 Test supplier Company TEST-US 175000287 Tla7-lul-23
2 Test Supplier Company TEST-US 175000287 J27un-23
1 Test Supplier Company TEST-US 175000287 T127-sep-23
1 Test Supplier Company TEST-US 175000287 —28-tun-23
1 Test Supplier Company TEST-US 175000287 Cl28-sep-23
1 Test Supplier Company TEST-US 17500034C _|29-5ep-23
1 Test supplier Company TEST-US 175000287
1 Test Supplier Company TEST-US 175000287
1 Test Supplier Company TEST-US 175000287
> Sheet1 A
Gy b Accessibility: Unavailable
= P 1 O € = & WP E

& - fu b3

| 2 Comments

] Insert ~ 3o~ A?
%= pel Z il
Delete - Sort& Find &
[HlFormat~ & - Filter v Select =
Cells Editing Analysis | Sensitivity ~
~
) K L a

- Isupplier Contact Email | - Supplier Order Numb - Action Ty|

demo.supplier@test.com Change

5 demao.supplier@test.com Change
demo.supplier@test.com Change
demo.supplier@test.com Change
demo.supplier@test.com Change
dema.supplier@test.com Change

" demo.supplier@test.com Change
> demao.supplier@test.com Change
demo.supplier@test.com Change
demo.supplier@test.com Change
demao.supplier@test.com Change
demao.supplier@test.com Change
demo.supplier@test.com Change
demo.supplier@test.com Change
demo.supplier@test.com Change
Change

demao.supplier@test.com
demao.supplier@test.com
dema.supplier @test.com

I demo.supplier@test.com

Cancel

-+ 0w
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3. You will be able to see the data for promise_date as blank.

@ Autosave (@ of ) “J+v (J . = PO ACKUPDATE Mass Confirmation Data - Compatibility Mode -... £ search & = a x
File Home Insert Pagelayout Formulas Data Review View Automate Help 2 Comments
ﬁ'] X Calibrt d WA A a General ~| [l conditional Formatting ~ ; v >~ ?? p
- | = T - - . .
paste LB N7 U e A B8~ % 9 [Brormatas Table T Delete ot & Fnd &
. @ = v|d < » B Call Styles « [ Format~ = & w Fiter> Select~
Clipboard 13 Font ] Alignment B Number [ Styles Cells Editing Analysis  Sensitivity A
Al v i fx  POMNumber v
A B c D E F G H T ) K L M a
1 [PONumt - |PO Line Num| - PO Schedule Num - Supplier Name. - SupplierSite - Item Numl - Quant - Requested D: | Promised Di 7 [bupplier Contact Email - Supplier Order Numl - Action Ty - Change Order
43 20200027 1 1 Test Supplier Company TEST-US 1750002874 3000 27-Jun-23 lemo.supplier@test.com Change
44 20200028 1 1 Test Supplier Company TEST-US 1750002874 5000D2-Jun-23 lemo. supplier@test.com Change
45 202000 2 1 Test Supplier Company TEST-US 1750003407 2000 "12-Jun-23 Hemo. supplier@test.com Change
47 20200031 1 1 Test Supplier Company TEST-US 1750002874 2000'31-May-23 lemo. supplier@test.com Change
48 20200031 2 1 Test Supplier Company TEST-US 1750003407 500"14-Jun-23 hemo. supplier@test.com Change
49 20200032 1 1 Test Supplier Company TEST-US 1750002874 5000 D2-Jun-23 Hemo.supplier@test.com Change
50 20200032 2 1 Test Supplier Company TEST-US 1750003407 200012-Jun-23 jemo.supplier@test.com Change
51 20200033 1 1 Test Supplier Company TEST-US 1750002874 200027-lun-23 Hemo. supplier@test.com Change
52 20200033 1 2 Test Supplier Company TEST-US 1750002874 100027-Jun-23 iemo. supplier@test.com Change
53 20200034 1 1 Test Supplier Company TEST-US 1750002874 100031-May-23 lemo. supplier@test.com Change
54 20200036 1 1 Test Supplier Company TEST-US 1750002874 1000 "31-May-23 Hemo.supplier@test.com Change
55 2020000 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 iemo. supplier@test.com Change
56 20200091 1 1 Test Supplier Company TEST-US 1750002874 2000"21-ul-23 emo. supplier@test.com Change
68
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74
75
76
7
78 v
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4. Select and copy the required data from report for which need to update the promise_date.




@ AutoSave (@ off = PO_ACK_UPDATE Mass Confirmation Data - Compatibility Mode -... 2 search & - a ®
File Home Insert Pagelayout Formulas Data Review \View Automate Help - Comments
|"’“‘ A& = = ab General v| [ cConditional Formatting v & Insert ~ 3o~ A? /O ]
= = e i
paste L1 ™ B U = = L % 9 | B Formatas Table ¥ T Delete ~ " sotd fed @
. 4 = - o 08 i Cell styles ~ ] Format & ~ Filter~ Select v
Cliphoard 1 Font [ Alignment 5] Mumber 51 Styles Cells Editing Analysis | Sensitivity ~
A43 v i S| 20200027 v
A B C D F G H | J -
1 PO Numb - PO Line Numb - PO Schedule Numb - Suppller Name ~_Supplier Site - Item Numb - Quantl - d Da - Promised Da v Supplier Contact Emall | - :
43 20200027 1 1 Test Supglier Company TEST-US 1750002874 3000 27-Jun-23 demao.suppler@test.com
a4 20200028 1 1 Test Supplier Company TEST-Us 1750002874 5000'02-Jun-23 demo.supplier@test.com
45| 20200028 2 1 Test Supplier Company TEST-US 1750002407 2000"12-Jun-23 demo.supplier@test.com
47 20200031 1 1 Test Supplier Company TEST-US 1750002874 ZDOD'JI-May-ZB demao.supplier@test.com
48 20200031 2 1 Test Supplier Company TEST-US 1750003407 500"4-Jun-23 demo.supplier@test.com
49 20200032 1 1 Test Supplier Company TEST-US 1750002874 5000'02-Jun-23 demo.supplier@test.com
50 20200032 2 1 Test Supplier Company TEST-US 1750003407 200012-Jun-23 demao.supplier@test.com
51 20200033 1 1 Test Supplier Company TEST-US 1750002874 200027-Jun-23 demo.supplier@test.com
52 20200033 1 2 Test Supplier Company TEST-US 1750002874 1000'27-Jun-23 demo.supplier@test.com
53 20200034 1 1 Test Supplier Company TEST-US 1750002874 1000'31-May-23 demo.supplier@test.com
54 20200036 1 1 Test Supplier Company TEST-US 1750002874 IDDEVJI—May—ZE demao.supplier@test.com
55| 20200090 1 1 Test Supplier Company TEST-US 1750002874 200021-Jul-23 demao.supplier@test.com
56 20200091 1 1 Test Supglier Company TEST-US 1750002874 2000 21-Jul-23 demo.supplier@test.com
68
69
70
71
72
73 v
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Step5:Now again go back to the Supplier Portal and

DN Diebold Nixdorf

Good evening, Smoke Tester!

Supplier Portal Procurement Tools DN Extensions Others

APPS

PO Mass
Confirmation
Report

Supplier Portal DB File Upload

Step 6: New Window will open. ClickonA Downl oad Templ at eo
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E Oracle Fusion Cloud Applications X @ FileUploadToFtp.jspx X +

& > C @& soaddiebold.com/FileUploadApp/faces/FileUploadToFtp.jspx

Choose Files | No file chosen

AT

Step 7: The Template will be downloaded onto the system.

E Oracle Fusion Cloud Applications X @ FileUploadToFtp,jspx X E PO_ACK_UPDATE - Oracle Analyt X | + 4 -

&« = C @ soaddiebold.com/FileUploadApp/faces/FileUploadToFtp.jspx =3 r &

PO_ACK_UPDATE_DD-MON-
YY_USERNAME xlsx
26.6 KB « Done

Choose Files | No file chosen

Download Template

Step 8: Open that Template, you will be able to see the sample data and the format of the template.

A B c D E F G H 1 J K L M
POline PO Schedule Change Orde

PO Number Number  Number Supplier Name Supplier Site Item Number ity d Date ised Date Actiontype  Number

(201617947 1 1 Demo Supplier TAIPEIOL "01750299084 668 03-Mar-23 24-Mar-23 suppliercontact@demo.com DEMO01 Change

201617947 1 2 Demo Supplier TAIPEIOL "01750299984 132 17-Mar-23 24-Mar-23 suppliercontact@demo.com DEMO01 Change

Step 9: Now paste the copied data from report (Step-4) into this Template.
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Y= - G -
il AutoSave (@ off) D~ % PO_ACK_UPDATE_DD-MON-YY_USERNAME (1) -... O Search &
File Home Insert Pagelayout Formulas Data Review View Automate Help | ) Comments
. v — (= General v Conditional Formatting v 4 Insert ~ v A
T A (o dir A A ==|®. @ G~ H o Z by @
P — = =~ 9 M o] . B~ ’
Paste |_-|3 B I U e A = = = = = y (<= % 9 [Z Format as Table BX Delete Sort& Find&  Analyze
= =9 == === = — L .
v <9 0 [iZ Cell Styles v [i=] Format ~ & ~ Filter~ Select Data
Clipboard ~ Font & Alignment [ Number ~ Styles Cells Editing Analysis Sensitiv]|
12 M S
A B c D E F G H J K M
POline PO Schedule N N “ Change Order
1 PONumber  Number Number  Supplier Name supplier Site Item Number Quantity Requested Date Promised Date _ Supplier Contact Email ID Supplier Order Number  Action type Number
2 20200027 1 1 Test Supplier Company TEST-US 1750002874 300027-Jun-23 ldemo.supplier@test.com Change
3 20200028 1 1 Test Supplier Company TEST-US 1750002874 5000 02-Jun-23 demo.supplier@test.com Change
4 20200028 2 1 Test Supplier Company TEST-US 1750003407 200012-Jun-23 demo.supplier@test.com Change
5

Step 10: Update the promise date. Here you need to provide promise_date, email_id and select
Action_Type as Change from the drop-down list.

Note: This Templ ate suppor-MsnYoynol.y date format as

A B € D E F G H ) K L M
POline PO Schedule ) N " Change Order
PONumber  Number Number  Supplier Name Supplier Site Item Number Quantity Requested Date Promised Date Supplier Contact Email ID supplier Order Number  Action type Number
20200027 1 1 Test supplier company TEST-US 1750002874 300027-3un-23 25-Jun-23 demo.supplier@test.com Change
20200028 1 1 Test Supplier Company TEST-US 1750002874 5000'02-Jun-23 01-Jun-23 demo.supplier@test.com Change
20200028 2 1 Test Supplier Company TEST-US 1750003407 200012-1un-23 10-Jun-23 demo.supplier@test.com Change

Stepll:Now to save the file

Date and Username).

Please note that, if you are loading the file for multiple times in same day make sure to add
distinct number for the file name to differentiate it.

Save the file as CSV (Comma delimited) (*.csv).

Downloads -
; ITEM @
b Music Mew folder ®
&=| Pictures ViberDownloads @
B Vvideos ltern_Import_Test & v
= Windows () W £ >
FEELG: BBF O ACK_UPDATE 18-JUL-23 DEM v
Save as type: | C5V (Comma delimited] (*.csv) o
Authors:  Vishwa Bharat Tags: Add atag
+ Hide Folders Tools - Save Cancel
Step 12: Now go back to the Supplier Portal>c | i ck on ADB File Uploado wi
has been download, clickon A Choose Filesd and select the CSvV

button.
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E Oracle Fusion Cloud Applications X @ FileUploadToFtp.jspx X +

& > C @ soaddiebold.com/FileUploadApp/faces/FileUploadToFtp.jspx

PO_ACK_UPDATE_%16.00 B

Choose Files | No file chosen

BT

Step 13: Message will be populated regarding the successfully uploaded file. Click on OK.

€ Information >

Uploaded Successfully in FTP..1

_smve || meser || oownion Temptat

Step 14: After few minutes, Supplier will receivethenot i fi cati on mail with Subj

Acknowl edge: File Summary Reporto.

[DEVE] PO Mass Update and Acknowledgment: File Summary Report

‘ CIC Madl Service enﬁ-ﬁ@mu,i I —— _@‘ ‘_}.‘3'}_‘—3'_ _‘_
T £ -1
¢ o -i Corm H =

'u:" PO Mass Updaste and Aconowledgment Report 2023-07-18T095528. 863 cow
=1 1EB

Hello Team,

Flease find attached PO Mass Acknowledgment Report.
nitancelD-101244751

[This is an autoematically generated email. Please do not reply to it
Thanks & Regards,

'aaS Team,
Mixdorf Pyt Lvd
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Note: Validate the report for any errors. If any record is not processed, correct the data as per the error
message received in the file and prepare another file and upload it again.

B. File Preparation for Mass update promise date (Confirmation)

Step 1: Sign in-to Supplier Portal using supplier credentials (user id/ password).
URL: https://eeug.login.us6.oraclecloud.com/

&~ O ) https://eeug-devé.login.usé.oraclecloud.com/oam/server/obrareq.cgi?encquery%3DmX045vdLZ%2FAR7INi2YZkrey%2B2wUz... 2 A ¥g = 5

Sign In
Oracle Applications Cloud

Company Single Sign-On

or

sample.contact@testsupplier.com - nter the Username

----------- nter the Password

Forgot Password

Sign In =p-(lick on Sign In

[English v

Step 2: Supplier Home page will open. Click on Supplier Portal offering.
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https://eeug.login.us6.oraclecloud.com/

DN Diebold Nixdorf

Good afternoon, Smoke Tester!

APPS

Step3: Click ofonPOrmMass on Reporto to

1%}

m Diebold Nixdorf O\ Search for people and actions

Good evening, Smoke Tester!

Supplier Portal Procurement Tools DN Extensions Others

APPS

8 8

Supplier Portal DB File Upload PO Mass
Cenfirmation
Report

Personalize Springboard
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Step 4: New window will be open, and report will get downloaded automatically for all the POs.

E Oracle Fusion Cloud Applications X E PO_ACK_UPDATE - Oracle Analyt X + o =
(¢ & eeug-devé.fa.us6.oraclecloud.com/analytics/saw.dlI?bipublisherEntry&Action=open&itemType =.xd0 &bipPath =% F gskiieisiisirbiesokislleeionlidiebemsoeminge [ |

A PO_ACK_UPDATE & PO_ACK_UPDATE_Mass Confirmation
Data.xls
76.5 KB + Done

PO Status All v Change Order Status v  Apply
Mass Confirmation Data o 2 v & 0
Report Completed

Note: Please note by default it will download all the PO data. If we are looking for specific PO status like
Pending Acknowledgement or Change order status pending acknowledgment, then select the PO status
or Change order status values and click on apply then it will download the new file.

If you are selecting Change order status select only change order status. Do not use combination of both.

Step 5: As we are performing PO Mass Confirmation, selectthe POSt at us as fAPending
Acknowledgementd and c¢l i ck .on Apply button

E Oracle Fusion Cloud Applications X E PO_ACK_UPDATE - Oracle Analy: X + W —

C @ eeug-devé fa.us6.oraclecloud.com/analytics/saw.dlI?bipublisherEntry&Action=open&itemType= xdo&bipPath=%2FCustom%2FTRINAMIX_INTEGRATI.. & Y& ¥

# PO_ACK_UPDATE Home Catalog Favoritesw Dashboardsv Create v
PO Status PENDING ACKNOWLEDGMI Change Order Status v  Apply
DAl
Mass Confirmation Data 9 = v

() PENDING CHANGE APPROVAL

() OPEN

| PENDING ACKNOWLEDGMENT
ot e =T

Report Completed

The report will be downloaded for all the PO with statusasi Pendi ng Acknowl edgement

[E Oracle Fusion Cloud Applications X  [8] PO_ACK_UPDATE - Oracle Analyt X + v -
& C @ eeug-devé.fa.us6.oraclecloud.com/analytics/saw.dlI?bipublisherEntry8tAction=openglitemType= xdo&bipPath=%2FCustom%2F TRINAMIX_INTEGRAT|... |& ¥t 2
# PO_ACK_UPDATE Hol PO_ACK_UPDATE_Mass Confirmation Data I
(N xls
PO Status PENDING ACKNOWLEDGMI  w Change Order Status ¥  Apply 675 KB+ Done
Mass Confirmation Data a9 2 Xv 8

Report Completed

Step 5.1: Open the downloaded report. PO details will be listed as per the selection criteria.
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20200031 1 1 Test Supplier Company TEST-US 1750002874 2000 31-May-23 demo.supplier@test.com Change
20200031 2 1 Test Supplier Company TEST-US 1750003407 500 14-Jun-23 demo.supplier@test.com Change
20200032 1 1 Test Supplier Company TEST-US 1750002874 5000 02-Jun-23 demo.supplier@test.com Change
20200032 2 1 Test Supplier Company TEST-US 1750003407 2000 "12-Jun-23 demo.supplier@test.com Change
20200033 1 1 Test Supplier Company TEST-US 1750002874 2000 27-Jun-23 demo.supplier@test.com Change
20200033 1 2 Test Supplier Company TEST-US 1750002874 1000 27-Jun-23 demo.supplier@test.com Change
20200034 1 1 Test Supplier Company TEST-US 1750002874 1000 ’31—Mav—23 demo.supplier@test.com Change
20200036 1 1 Test Supplier Company TEST-US 1750002874 1000 '31—Mav—23 demo.supplier@test.com Change
20200080 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 demo.supplier@test.com Change
20200091 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 demo.supplier@test.com Change
20200092 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 demo.supplier@test.com Change
20200093 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 demo.supplier@test.com Change
Step6: Now again go back to the Supplicenr Portal and

DN Diebold Nixdorf

Q Search for people and actions

Good evening, Smoke Tester!

Supplier Portal

Procurement

Tools

DN Extensions

APPS

Supplier Portal

DB File Upload

¥

Rl

PO Mass
Confirmation

Report

Step 7: New Window will open. Clickoni Down | oad

Templ at eo

E Oracle Fusion Cloud Applications X

« > ¢

Step 8: The Template will be downloaded into the system.

@ FileUploadToFtp,jspx

X

+

@ soad.diebold.com/FileUploadApp/faces/FileUploadToFtp.jspx

Save

Choose Files | No file chosen

m Download Template
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E Oracle Fusion Cloud Applications X @ FileUploadToFtp.jspx X E PO_ACK_UPDATE - Oracle Analyt X + 4 -

»
18
[«

cC & soad.diebold.com/FileUploadApp/faces/FileUploadToFtp.jspx

PO_ACK_UPDATE_DD-MON-

Upload Files To FTP Server YY_USERNAME xlsx
26.6 KB « Done

| Choose Files | No file chosen
*Note: Maximum file size 5 MB.

Save Reset Download Template

Step 9: Open that Template, you will be able to see the sample data and the format of the template.

A B C D E F G H J K L M
POline PO Schedule x | Y Change Orde
PO Number Number Number Supplier Name Supplier Site Item Number Quantity Requested Date Promised Date Supplier Contact Email ID Supplier Order Number Action type Number
201617947 1 1 Demo Supplier TAIPEIO1 "01750299984 668 03-Mar-23 24-Mar-23 suppliercontact@demo.com DEM001 Change
201617947 1 2 Demo Supplier TAIPEIO1 "01750299984 132 17-Mar-23 24-Mar-23 suppliercontact@demo.com DEMO001 Change

Step 10: Now go to that downloaded PO report and copy the PO data which needs to be
Acknowledged(confirmed).

For example: Here the last rows are copied from the report.

A B € D E F G H | J K L

PO Number PO Line Number PO Schedule Number Supplier Name Supplier Site Item Number Quantity Requested Date Promised Date Supplier Contact Email ID Supplier Order Number Action Type Change
20200031 1 1 Test Supplier Company TEST-US 1750002874 200031-May-23 demo.supplier@test.com Change
20200031 2 1 Test Supplier Company TEST-US 1750003407 500"14-Jun-23 demo.supplier@test.com Change
20200032 1 1 Test Supplier Company TEST-US 1750002874 500002-Jun-23 demo.supplier@test.com Change
20200032 2 1 Test Supplier Company TEST-US 1750003407 2000"12-Jun-23 demo.supplier@test.com Change
20200033 1 1 Test Supplier Company TEST-US 1750002874 200027-Jun-23 demo.supplier@test.com Change
20200033 1 2 Test Supplier Company TEST-US 1750002874 1000 27-Jun-23 demo.supplier@test.com Change
20200034 1 1 Test Supplier Company TEST-US 1750002874 1000 '31—Mav—23 demo.supplier@test.com Change
20200036 1 1 Test Supplier Company TEST-US 1750002874 1000 31-May-23 demo.supplier@test.com Change
20200090 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 demo.supplier@test.com Change
20200091 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 demo.supplier@test.com Change
20200092 1 1 Test Supplier Company TEST-US 1750002874 2000 "21-Jul-23 demo.supplier@test.com Change
l 20200093 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 demo.supplier@test.com Change

Step 11: Paste the data in the Template as it is.
Here you need to provide promise_date, email_id and select Action_type as Change from drop down list.
Note: This template suppbbiMorsYYOhe date format as 0

A B C D E F G H | J K L M
POline PO Schedule ) ] Y Change Orde
PO Number Number Number  Supplier Name Supplier Site Item Number Quantity Requested Date Promised Date Supplier Contact Email ID Supplier Order Number Action type Number
20200092 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 22-Jul-23 komal.wanjari@trinamix.com Change
20200093 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 22-Jul-23 komal.wanjari@trinamix.com Change

Step122 Now to save the file, remove the Template fr om

convention. File naming convention PO_ACK_UPDATE_DD-MON-YY_USERNAME ( Today 6s D3
and Username).

Please note that, if you are loading the file for multiple times in same day make sure to add distinct
number for the file name to differentiate it.

Save the file as CSV (Comma delimited) (*.csv).
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Downloads —
¥ ITEM &
D Music Mew folder &
=/ Pictures ViberDownloads @
ﬁ Videos ltem_lmport_Test @ W
e Windows (C) p. 4 >
SYar al: BEP O ACK _UPDATE 18-JUL-23 DEM w
Save as typer | CSV (Comma delimited) (*.csv) e
Authors:  Vishwa Bharat Tags: Add atag
~ Hide Folders Tools = Save Cancel

The file will be saved in your system.

Below are considerations while preparing the file.

1 Action type: by default, action, type is Change, for schedule split scenario please select change
for original schedule, split action for new schedule, and keep original schedule number as schedule
number for split schedules. (For Ex: if the split is for schedule 1 of having 100 then enter two lines
for the same with split of 60 and 40 and keep schedule number same for both lines and put action
type as Split for 40 quantity line.)

1 Also make sure the quantity is matched for original schedule after split. Enter the requested date
as original schedule and enter the confirmation date for split schedule.

1 Promised date: Make sure to populate promised date for all schedules and Date format should be
DD-Mon-YY. (Ex: 04-Mar-23 or 14-Mar-23)

1 Supplier Contact Email ID (optional): Enter the email ID to receive the file upload status report.

1 Supplier Order Number (Mandatory for Germany Orders (SAP)): Please enter the Supplier
reference order number.

1 File format: Save the file as CSV with file name PO_ACK_UPDATE_DD-MON-YY_USERNAME
(Todayds Dat e )aHedse hbte ¢hatfileanmarees must be unique.

C. File upload and validation process.

Step 1: Now go back to the Supplier Portal>c | i ck on ADB Fil e Up Ithe techglatewi n d
has been download, cickon A Choose Filesd and select the . CSV fli
button.
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E Oracle Fusion Cloud Applications X @ FileUploadToFtp.jspx x +

“ = C & soad.diebold.com/FileUploadApp/faces/FileUploadToFtp.jspx

PO_ACK_UPDATE_516.00 B

Choose Files |[o file chosen

Step 2: Message will be populated regarding the successfully uploaded file. Click on OK.

© Information X

Uploaded Successfully in FTP..!

e | v | comens e

Step 3: After few minutes, S

uppl i r wil | receive the not
Acknowl edge: Fil

e
e Summary Reporto.

f

i cat

[DEVE] PO Mass Update and Acknowledgment: File Summary Report

. QIC Madl Service “ﬁﬁ@m“'i FATROIM. LS - &% @t_}ﬁj_} _‘_
E-1
o o N =

u:" PO Masx Updaste and Adionowledgment Report_ 2023 -07 - 18TOO5528 8637 cxw o
=1 1KB

Hello Team,
FPlease find attached PO Mass Acknowledgment Repart.
nitance D101 344751

This s an autermatically generated email. Please do nat reply te it

Thanks & Regards,
‘aas Team,
Mixdorf Pyt Ltd
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Note: Validate the report for any errors. If any record is not processed, correct the data as per the error
message received in the file and prepare another file and upload it again.

Possible Errors:

| Error Code Action Required
Date format in the file is not correct. Please make s Correct the Date format in file. Rename the file
all the dates are in DMon-YY format for all lines. name and upload it back.
You can't perform this action because a pending If you have already created change order for #®,
change order exists then validate the changes if duplicate then do r

process it. Else cancel the change order created
upload the file back with new file name.

PO not found Check the PO number, correct the dadad load it
back again
No Mail receivedor upload status in 1A5mins. There might be issue with file read. Please send me

to cloudsupplierportalsupport@dieboldnixdorf.com

Step 4: Now Supplier can check from the supplier portal for Mass PO acknowledgement.
Click on Supplier Portal> Manage Orders.
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m Diebold Nixdorf
Supplier Portal

Search ‘ Orders v ‘ Order Number

Tasks

Orders

Manage Orders

Requiring Attention

Recent Activity
Last 30 Days

CUN A I + i =gl

+ Manage Schedules o7 Orders changed or canceled 22

- Acknowledge Schedules in Spreadsheet Orders opened 16
Agreements Receipts 2

« Manage Agreements
Shipments 67 1 o

+ Manage Shipments Transaction Reports

« Create ASN Last 30 Days

. Create ASBN PO Purchase Amount 3.74K BRL

+ Upload ASN or ASBN o574 PO Purchase Amount 123K USD

- View Receipts

« View Returns M Orders to Acknowledge

Step 5: Provide order number from the template and click on search button.

Manage Orders @
Headers Schedules

4 Search Advanced H Manage Watchlist ‘saved Search | All Orders v

Sold-to Legal Entity ‘ t\ Order | 20200092
Bill-to BU ‘ v Status | v‘
Supplier Site \L‘ Include Closed Documents | No v ‘
| search | Reset | save... |
Search Results
Actions w View w Formatw 4 T [§ |’ Detach
e - . Life  Creation
Order Order Date Description Supplier Site Buyer Ordered Currency Status Cycle Date
20200092 7114123 TEST-US wanjari, komal 24,000.00 USD Open F;f 7114123 @
Step6: Here you wild/ be able to see the RQkantoawtl led gehmg

fi O p eatso you can check the Promise date has been update as per the Template.
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Purchase Order: 20200092 m =

Main

4 General

Sold-to Legal Diebold Nixdorf,

Entity Incorperated Supplier Test Supplier Company

Ordered 24,000.00 USD

Bill-to BU US Ops BU Supplier Site TEST-US Description
I Order 20200092 I Supplier Contact Demo Supplier Source
Agreement

Status Open Bill-to Location Diehold Nixdorf Supplier Order

Manufacturing (US2)

Diebold Nixdorf
Manufacturing (US2)

Buyer komal wanjari Ship-to Location

Creation Date 7/14/23

Lines Schedules

Actions v View v Formatw T Ey im| Detach
- s . Promised Requested Ship | Promised Shi .. UOM Li
Line Description Schedule Location Delivery Date Date Date Quantity Name Status cy
1 Elko vorm. ID18 1 Diebold Nix... 7/21/23 7/22/23 2,000 Each Open H)

For any concerns on the Supplier Portal, further assistance or IT issues please reach out to
cloudsupplierportalsupport@dieboldnixdorf.com .
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9. Mass Reconfirmation of PO from Supplier Portal:

A. File Preparation for Mass update promise date (Reconfirmation)

Step 1: Sign in-to Supplier Portal using supplier credentials (user id/ password).

URL: https://eeug.login.us6.oraclecloud.com/

& (@] () https://eeug-devé.login.usé.oraclecloud.com/oam/server/obrareq.cgi?encquery%3DmX045vdLZ%2FAR7 rNi

Sign In

ovzkrey%2B2wlz.. £ A s = g

Oracle Applications Cloud

Company Single Sign-On

or

sample.contact@testsupplier.com

= nter the Username

nter the Password

Forgot Password

Sign In

=3-(lick on Sign In

[English v/

Step 2: Supplier Home page will open. Click on Supplier Portal offering.
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DN Diebold Nixdorf

Good afternoon, Smoke Tester!

APPS

Step3:Click on APO Mass Confirmation Reporto to downl
m Diebold Nixdorf Q sea
Good evening, Smoke Tester!
Supplier Portal Procurement Tools DN Extensions Others
APPS
9 =+
Supplier Portal DB File Upload PO Mass
Cenfirmation
Report

Step 4: New window will be open, and report will get downloaded automatically for all the POs.
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B Oracle Fusion Cloud Applications X  [8] PO ACK UPDATE - Oracle Analyt X + - =
(¢ @ eeug-devé.fa.usé.oraclecloud.com/analytics/saw.dlI?bipublisherEntry&Action=open&itemType=.xdo&bipPath=%2FCustom%2FTRINAMIX INTEGRATL.. 12 ¢ & [1

A PO_ACK_UPDATE Ho PO_ACK_UPDATE_Mass Confirmation
Data.xls
76.5 KB - Done

PO Status All v Change Order Status v  Apply
Mass Confirmation Data 9 = | XIT (7]
Report Completed

Note: Please note by default it will download all the PO data. If we are looking for specific PO status like
Pending Acknowledgement or Change order status pending acknowledgment, then select the PO status
or Change order status values and click on apply. New file will be downloaded.

If you are selecting Change order status select only change order status. Do not use combination of both.

Step 5: As we are performing PO Mass Reconfirmation, selectthe POSt at u@perds afind ¢he i
Apply button.

A PO_ACK_UPDATE Home Catalog Favoritesw Dashboardsv Createw Openw
PO status OPEN v Change Order Status v  Apply
RUMIIMINIININININNNNY O At
Mass Confirmation Data 3 3 Xiv & @

(] PENDING CHANGE APPROVAL

OPEN

() PENDING ACKNOWLEDGMENT
Search ... F12

The report will be downloaded for all the POs with status as fOpena

B Oracle Fusion Cloud Applications X [&] PO_ACK UPDATE - Oracle Analyt X = v -
< C @ eeug-devé.fa.usé.oraclecloud.com/analytics/saw.dli?bipublisherEntry&Action=open&itemType = xdo&bipPath=%2FCustom%2FTRINAMIX_INTEGRATL.. 1= ¢ & O
# PO_ACK_UPDATE Rece 3 X E
PO Status OPEN v Change Order Status v  Apply &) PO_ACK UPDATE Mass Confirmation
Data (1).xIs
74.0 KB + Done
Mass Confirmation Data ¥ 4

Step 6: Open the downloaded report. PO details will be listed as per the selection criteria.

c k

L) 5 T o) £ T G il T 7 3 T VT

PO Number PO Line Number PO Schedule Number Supplier Name Supplier Site Item Number ity d Date i Date Supplier Contact Email ID Supplier Order Number Action Type Change Order
20200030 1 1 Test Supplier Company TEST-US 1750002874 1500 31-May-23 "31-May-23 demo.supplier@test.com Change
20200092 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 "22-1ul-23 demo.supplier@test.com Change
20200093 1 1 Test Supplier Company TEST-US 1750002874 2000 "21-Jul-23 "22-1ul-23 demo.supplier@test.com Change
20200094 1 1 Test Supplier Company TEST-US 1750002874 2000 "21-Jul-23 21-1ul-23 demo.supplier@test.com Change
20200095 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 "25-1ul-23 demo.supplier@test.com Change
20200096 1 1 Test Supplier Company TEST-US 1750002874 2000 "21-Jul-23 "26-1ul-23 demo.supplier@test.com Change
20200097 1 1 Test Supplier Company TEST-US 1750002874 2000 "21-Jul-23 27-1ul-23 demo.supplier@test.com Change
20200101 1 1 Test Supplier Company TEST-US 1750002874 2000 "21-Jul-23 "22-1ul-23 demo.supplier@test.com Change
20200102 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 "22-1ul-23 demo.supplier@test.com Change

Step7:Now again go back to the Supplier Portal and
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m Diebold Nixdorf Q. search for peaple and actions

Good evening, Smoke Tester!

Supplier Portal Procurement Tools DN Extensions Others

APPS

_|_

Supplier Portal DB File Upload PO Mass
Confirmation
Report

Step 8: New Window will open. Clickoni Downl| oad Templ at eo

E Oracle Fusion Cloud Applications X @ FileUploadToFtp,jspx X +

« > C @ soad.diebold.com/FileUploadApp/faces/FileUploadToFtp.jspx

Choose Files | No file chosen

save m Download Template
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Step 9: The Template will be downloaded into the system.

E Oracle Fusion Cloud Applications X @ FileUploadToFtp.jspx X E PO_ACK_UPDATE - Oracle Analyt X I + 4 -

& > C @ soaddiebold.com/FileUploadApp/faces/FileUploadToFtp.jspx

D
n
[«

PO_ACK_UPDATE_DD-MON-
YY_USERNAME.xlsx
26.6 KB « Done

Choose Files | No file chosen

Download Template

Step 10: Open that Template, you will be able to see the sample data and the format of the template.

A B C D E F G H 1 L M
POline PO Schedule Change Orde
PONumber Number  Number Supplier Name Supplier Site Item Number Quantity Requested Date Promised Date Actiontype  Number
201617947 1 1 Demo Supplier TAIPEIOL "01750299984 668 03-Mar-23 24-Mar-23 suppliercontact@demo.com DEMO001 Change
201617947 1 2 Demo Supplier TAIPEIOL "01750299984 132 17-Mar-23 24-Mar-23 suppliercontact@demo.com DEMO001 Change

Step 11: Now go to that downloaded PO report and copy the PO data which need to be Reconfirmed.

20200030 1 1 Test Supplier Company TEST-US 1750002874 1500 31-May-23 31-May-23 demo.supplier@test.com Change
20200092 1] 1 Test Supplier Company TEST-US 11750002874 2000 21-Jul-23 722-ul-23 “demo.supplier@test.com ‘Change
20200093 1 1 Test Supplier Company TEST-US 11750002874 2000 21-Jul-23 "22-1ul-23 _demo.supplier@test.com Change
20200094 1 1 Test Supplier Company TEST-US 1750002874 200021-Jul-23 D1-jul-23 demo.supplier@test.com Change
20200095 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 "25-1ul-23 demo.supplier@test.com Change
20200096 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 "26-1ul-23 demo.supplier@test.com Change
20200097 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 "27-1ul-23 demo.supplier@test.com Change

Step 12: Paste the data in the Template as it is.

Here you need to provide updated promise_date, email_id and select Action_type as Change from drop
down list.

Note: This template suppo+MorsYcth.e date format as

A B C D E F G H 1 J K L M
POline PO Schedule Change Orde]
PO Number Number Number  Supplier Name supplier Site Item Number Quantity Requested Date Promised Date Actiontype  Number
20200092 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 24-Jul-23 komal.wanjari@trinamix.com Change
20200093 1 1 Test Supplier Company TEST-US 1750002874 2000 21-Jul-23 24-Jul-23 komal.wanjari@trinamix.com Change
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Stepl3:Now t o save the file,
convention. File naming convention PO_ACK_UPDAT
and Username).

Please note that, if you are loading the file for multiple times in same day make sure to add distinct

number for the file name to differentiate it.

Save the file as CSV (Comma delimited) (*.csv).

remove the Template from
E_DD-MON-YY_USERNAME ( Today d6s D3

Downloads —
¥ ITEM @
J’ Music Mew folder (&)
| Pictures ViberDownloads @
B Videos ltem_|mport_Test @ v
o Windows (C2 hE, 4 >
Save as type | CSV (Comma delimited) (*.csv) e
Authors:  Vishwa Bharat Tags: Add atag
» Hide Folders Tools - Save Cancel

The file will be saved in your system.

Below are considerations while preparing the file.
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1 Action type: by default, action type will be change for schedule split scenario please select change

for original schedule, split action for new schedule, and keep original schedule number as schedule
number for split schedules. (For Ex: if the split is for schedule 1 of having 100 then enter two lines
for the same with split of 60 and 40 and keep schedule number same for both lines and put action
type as Split for 40 quantity line.)

Also, make sure the quantity is matched for original schedule after split. Enter the requested date
as original schedule and enter the confirmation date for split schedule.

Promised date: Make sure, to populate promised date for all schedules and Date format should
be DD-Mon-YY. (Ex: 04-Mar-23 or 14-Mar-23)

Supplier Contact Email ID (optional): Enter the email ID to receive the file upload status report.

Supplier Order Number (Mandatory for Germany Orders (SAP)): Please enter the Supplier
reference order number.

File format: Save the file as CSV with file name PO_ACK_UPDATE_DD-MON-YY_USERNAME
(Todayds Dat e aHiedse hbte ¢hatfileanmarees must be unique.
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B. File upload and validation process.

Step 1: Now go back to the supplierportal>c |l i ck on ADB Fil e Up |the dethplatewi n d
has been download, clickon fAChoose Filesodo and select the . CSV fli
button.

E Oracle Fusion Cloud Applications X @ FileUploadToFtp.jspx X +

& = C @& soaddiebold.com/FileUploadApp/faces/FileUploadToFtp.jspx

PO_ACK_UPDATE_616.00 B

Choose Files |No file chosen

Step 2: Message will be populated regarding the successfully uploaded file. Click on OK.

© Information X

Uploaded Successfully in FTP..!

BT
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Step3:After few minutes, Supplier wildl receive the
Acknowl edge: File Summary Reportoo.

[DEVSE) PO Mass Update and Acknowledgment: File Summary Report

I"_\_.- o  : * IF
@ DT kadl Service «no-rephy @ mail integration. us-as =
=

E PO Mass Update and Adionowledgment Repoct 2023 -07- 18TOO5528. 863 F cow -

Hello Team,

Flease find attached PO Mass Acknowledgrment Report.
nitancelD-101244751

Thit i an automatically generated smail. Pleate do not reply to it
Thanks & Regards,

FaaS Team,
Diebold Mikdorf Pyt Ltd

Note: Validate the report for any errors. If any record is not processed, correct the data as per the error
message received in the file and prepare another file and upload it again.

Possible Errors:

Error Code Action Required

Date format in the file is not correct. Please make s Correct the Date format in file. Rename the file

all the dates are in DMon-YY format for all lines. name and upload it back.

You can't perform this action because a pending If you have already created change order for #@,

change order exists then validate the changes if duplicate then do r
process it. Else cancel the change order created
upload the file back with new file name.

PO not found Check the PO number, correct the dadad load it
back again

Duplicate supplier order number issue Make sure the supplier order confirmation number
should not same.

No Mail receivedor upload status in 1A5mins. There might be issue with file read. Please send me

to cloudsupplierportalsupport@dieboldnixdorf.com
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Step 4: Now Supplier can check from the supplier portal for the Mass PO acknowledgement.
Click on Supplier Portal> Manage Schedules.

m Diebold Nixdorf
Supplier Portal

Search ‘Orders v | Order Number

Tasks

Orders

o

« Acknowledge Schedules in Spreadsheet
Agreements

« Manage Agreements
Shipments

+ Manage Shipments
« Create ASN

« Create ASBN

« Upload ASN or ASBN

« View Receipts

+ View Returns

Requiring Attention

=

671

574

M Orders to Acknowledge

Recent Activity
Last 30 Days

Orders changed or canceled
Orders opened

Receipts

Transaction Reports
Last 30 Days

PO Purchase Amount

PO Purchase Amount

QO w B o s

3.74K BRL
123K USD

Step 5: Add order number from the template and click on search button.
Here you will be able to see the promise_date has been updated for the PO as per the template.

Manage Orders

Headers ~ Schedules

4 Search

Sold-to Legal Entity ‘

Supplier Site ‘

20200092 1 1

Test Supplier Co... TEST-US

Order ‘ 20200092 |
Line Description ‘ ‘
Search Results
Actions v View v Formatv 4 T 5 {= Detach
Order Line Schedule Supplier Supplier Site Item

01750002874

‘ Advanced H Manage Watchlist ‘ Saved Search ‘ All Schedules v

Supplier Item ‘

Ship-to Location ‘

Q|

Status ‘

Ordered Requested} Promised
Quantity Date Date

2,000 7/21/23 7124123

| searchl| Reset || save... |
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C. Split Schedule using PO Mass Confirmation Process

Step 1: Login to Supplier Portal arsglect®B file Uploa@ A O2 y ®

m Diebold Nixdorf ‘Q Search for peaple and actions N« B Q sc

Good evening, sample contact

Supplier Portal Tools Others
APPS
— (0)
t
g | & +
Supplier Portal DB File Upload PO Mass
Confirmation Data

Things to Finish

2 days ago x 2 days ago x

Assigned to Me m m

- Oracle Fusion Supplier Contact User

Step 2: Download the template from Supplier Portal:

O 8 https//soad.diebold.com/FileUploadApp/faces/FileUploadToFtp.jspx;jsessionid=vym90VaFqsR7GOjFU8Vi96imOQpDk?  T¢

No files selected.

e [ v | o
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Step 3: Remove the sample data from the template and add data for PO which need to be split:

A B C D E F H 1

POline JPO Schedule
PONumber Number | Number Bupplier Name Supplier Site Item Numbel Quantity Refjuested Date Promised Date
4701703403 10, 1 [FARADONNA ASSEMBLAGEM [ MARCO01-EUR 175030809 30 08-Dec-23 22-Dec-23 suppliercontact@demo.co
4701703403 10, 1 [FARADONNA ASSEMBLAGEM [ MARCO01-EUR 175030804 12 08-Dec-23  09-Nov-23 suppliercontact@demo.cor

Change Orde
Number

N o u s w N o

Note: While adding data t8plit Schedule:
1 Keep theschedule number saméor split lineg column = PO Schedule Number]
1 Split the quantity undeQuantity column
 ActiontypeF 2 NJ 2NRAIAY |l f fAYyS aK2dzZ R 0§ Ld/AKIEY S £0 21 ydRY yTF 2'NJ
Type] o ,
1 Update the promise date for both lineswikhl G S ¥ 2 Nbniy¥ [ calumin § Bromised Date]

Step 4: Save the file as CSV with file name PO_ACK_UPDAWO®D , ¢! { 9wb! a9 o6¢2RI&Qa |51
Username). Please note that file names must be unique.

1 = Downloads
| PO_ACK_UPDATE_220923 TEST1 |

| CSV (Comma delimited) (*.csv) v.| ‘ F/E Save ‘

‘ 7] New Folder ‘

Step 5: Upload the file from DB Upload:

€ Information x

Uploaded Successfully in FTP..!




Step 6: Email notification will be received with status of uploaded file:

[DEV6] PO Mass Update and Acknowledgment: File Summary Report
© 9 S| > @

OIC Mail Service <no-reply@mail.integration.us-as

a PO Mass Update and Acknowledgment Report 2023-09-22T084757.915Z.csv
1KB

Hello Team,

Please find attached PO Mass Acknowledgment Report.
InstancelD:103880364

This is an automatically generated email. Please do not reply to it
Thanks & Regards,

PaaS Team,
Diebold Nixdorf Pvt Ltd

e

To Fri 22-09

Step 7: Check the PO after some time, the schedule will be split with promise date updated:

Lines  Schedules  Distibutions
Actions w View v Formatw 3 i’ Detach
p
£ I || I | ||
Additional Information
Line Schedule flescription Location | Quantity §°M  staus ™ Details DN Customer  One-Time Requested Ship Promised Ship} o, 42ization
lame Cycle Date Date
Sales Order  Shipto
Firm Flag Address
10 1 s Cabinet DN OFA CEN 1 Diebold Ni 30 fheh  Open = 1218023 122023 0001
10 2 se Cabinet DN OFA CEN Il Diebold Ni. 12 facn  Open = 1208023 111923 o001
Columns Hidden 52

For any concerns on the Supplier Portal, further assistance or IT issues please reach out to
cloudsupplierportalsupport@dieboldnixdorf.com .

49



mailto:cloudsupplierportalsupport@dieboldnixdorf.com

10. PO Mass Confirmation Process for Change Orders

Step 1: Sign in-to Supplier Portal using supplier credentials (user id/ password).

URL: https://eeug.login.us6.oraclecloud.com/

Sign In
Oracle Applications Cloud

o fh O @

Step 2: Supplier Home page will open. Click on Supplier Portal offering.

a2 @ on +

Do e

DN Diebold Nixdlorf Q 0w QP ®
Good evening, demo supplier
H- I

Step3: Click on APO Mass Confirmation Reporto
Step4:New window will be open, select change
on apply.

PO dump with change order will be downloaded.
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https://eeug.login.us6.oraclecloud.com/

~ E Oracle Fusion Cloud Applicatic; X e DM PO Mass Confirmation Dat: X +

c 25 eeug-devé.fa.usb.oraclecloud.com/analytics/saw.dlI?bipublisherEntry

3 Trinamix [ HNC 3 Learning [3J Bet [ Movies

# DN PO Mass Confirnation Data Report

[ Sch & Per

PO Status Al v Change Order Status PENDING ACKNOWLEDGMI  w | Apply
PENDING ACKNOWLEDGMENT
Mass Confirmation Data Search .. F1i2
a
File Home Insert Draw Page layout Formulas Data Review View Automate Help  Oracle Visual Builder
ut . — = AutoSum v A
e (Goen S A A == | E OB b I I e
13 Copy ~ ~ Fill
Paste B I U-~ i+ & A . O <1 on  Conditional Formatas Icalation —  Insert Delete Format Sort &
> <& Format Painter - = w-% [ R Formatting > Table v Neutrel = = - - - & Clear~ Filter -
Clipboard ] Font Alignment 1] Number Styles Cells Editing
I6 v fr
A B C D E F 1 H [ 1 ] K L M N
PO Number PO Line Number PO Schedule Number Supplier Name Supplier Site | i i ier Contact Email ID Supplier Order Number Action Type Change Order Number
DE-0000076 1 1 DemoSupplier2 Demosu; pplier-2 1750067886 I SDFSVAugVM TISVAug—M Idemusupplierz@tes(.meESTDl Change

Observe the above that the promised date already updated and there is new chanfye tios

SEIFIYLX S A& ljdz2ydAade OKFEy3aS FyR GKSNB | NB Ydz (A
pending acknowledgement then only the orders which have PO status open and change order status is
pending acknowledgement dump downloaded.

Below screen shot is for crossference of the above data. No action required for checking the screens
as such for users.
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DEVS Refreshed on 10APR24

= N Diebold Nixdorf

4 General

anw R @

=9 3

Step5:Now again go back to the Supplier Portal
v Bo + - & x

« a o IrtacesFusewe ?_adl.ctil-state=sgSjwiTem 5 x B L0
DN Diebold Nixdorf Q Ow P @

Good evening, demo supplier

) 08 Fie Upiosd

Step 6: New Window will open. ClickonA Downl oad

Templ at eo

Upload Files To FTP Server

Step 7: The Template will be downloaded onto the system.
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X +
[J > ThisPC > LocalDisk(C) > Users > LENOVO > Downloads > Search Dow
o ()] ® W A Sort = View
O Mame Date modified Type Size
ok
‘V‘ PO_ACK_UPDATE_DD-MON-YY_USERNAME (2) I 07-08-24 11:34 PM Microsoft Excel Worksheet 27KB
#| DN PO Mass Confirmation Data Report_Mass Confirmation Data (8) 07-08-2411:33 PM Microsoft Excel 97-2003 Worksh... 65 KB

Step 8: Open that Template, you will be able to see the sample data and the format of the template.

A B C D E F G H J K L M
POline PO Schedule ~ | " Change Orde
PO Number Number Number  Supplier Name Supplier Site Item Number Quantity Requested Date Promised Date Supplier Contact Email ID Supplier Order Number Action type Number
201617947 1 1 Demo Supplier TAIPEIO1 "01750299984 668 03-Mar-23 24-Mar-23 suppliercontact@demo.com DEMO001 Change
201617947 1 2 Demo Supplier TAIPEIO1 "01750299984 132 17-Mar-23 24-Mar-23 suppliercontact@demo.com DEMO001 Change

Step 9: Now paste the copied data from report (Step-4) into this Template.

Bl Autosave (@ off ) D~ = | PO_ACK_UPDATE_DD-MON-YY_USERNAME (3) £ search
File Home Insert Draw Page Layout Formulas Data Review  View Automate Help Oracle visual Builder
X Cut S oA | = = (= ab,
; Cotbr A x| ==35 2 Woap Tt Gonere I B B 8ad Good = &%
Copy ~ — - -
B Copr I U~ H. oA == = E MegehiCenter v EF v 9% 9 G i Conditiomal Formatas o [Caleulation | Insert Delete
< Format ainter = = = ; Formatting v Table v v .o
Clipboard & Font ] Alignment ] Number ] Styles Cells
8 ~ | S
A B c D E F G H 1 K L M N
POline PO Schedule 3 N ~ Change Order
PO Number  Number Number  Supplier Name supplier Site Item Number Quantity Requested Date Promised Date Supplier Contact Email ID Supplier Order Number  Action type Number
DE-0000076 1 1 D i Dx -2 1750067886 3D'15'Aug'24 20-Aug-24 demosupplier2@test.com TESTO2 Change

Step 10: Update the promise date. Here you need to provide promise_date, email_id and select
Action_Type as Change from the drop-down list.

Note: This Templ ate suppor-MsenYoynol.y date format as

I~ = Downloads
[ Po_ACK_UPDATE 02-AUG-24_demosupplier?] |

C5V (Comma delimited) (*.csv)

E“’ Save

Stepll:Now to save the file

Date and Username).
Below are considerations while preparing the file.

1 Action type: by default, action, type is Change, for schedule split scenario please select change
for original schedule, split action for new schedule, and keep original schedule number as schedule
number for split schedules. (For Ex: if the split is for schedule 1 of having 100 then enter two lines
for the same with split of 60 and 40 and keep schedule number same for both lines and put action
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DN

, remove the Template from
name convention. File naming convention PO_ACK_UPDATE_DD-MON-YY _USERNAME (Toda

DD




type as Split for 40 quantity line.)

1 Also make sure the quantity is matched for original schedule after split. Enter the requested date
as original schedule and enter the confirmation date for split schedule.

1 Promised date: Make sure to populate promised date for all schedules and Date format should be
DD-Mon-YY. (Ex: 04-Mar-23 or 14-Mar-23)

1 Supplier Contact Email ID (optional): Enter the email ID to receive the file upload status report.

1 Supplier Order Number (Mandatory for Germany Orders (SAP)): Please enter the Supplier
reference order number.

1 File format: Save the file as CSV with file name PO_ACK_UPDATE_DD-MON-YY_USERNAME
(Todayds Dat e aRiedse hbte ¢hatfileamaraes must be unique.

Please note that, if you are loading the file for multiple times in same day make sure to add
distinct number for the file name to differentiate it.

Save the file as CSV (Comma delimited) (*.csv).
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" = Downloads
[Po_aAck UPDATE 08-AUG-24_demosupplier? |

| CSV (Comma delimited) (*.csv) ~|

Step 12: Now go back to the Supplier Portal>c | i ck on ADB Fil e Uploado wind
has been downl oad, click on AChoose Fileso and sel ¢
button.

E Oracle Fusion Cloud Applications X @ FileUploadToFtp jspx X +

& =2 C & soaddiebold.com/FileUploadApp/faces/FileUploadToFtp.jspx

PO_ACK_UPDATE_%16.00 B

Choose Files | No file chosen

o | o

Step 13: Message will be populated regarding the successfully uploaded file. Click on OK.

€ Information b4

Uploaded Successfully i ETP..!

=il

_smve || meser || oowniond Temptet

Stepl4:Af ter few minutes, Supplier wildl recei
Acknowl edge: File Summary Reporto.

Step 15: Now Supplier can check from the supplier portal for Mass PO acknowledgement.
Click on Supplier Portal> Manage Orders.
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Step 16:

Step 17:
t o

al

SO

you can

Below screen shots are for reference purpose.

Here you will be able to see the PO status changesfromfi Pendi ng
AOpeno,

check t he

Provide order number from the template and click on search button.

Supplier

Promi se date

Ac k
has

Purchase Order: DE-0000

ProCurement su
Requisitioning BU
Sold-to Legal Entity
Bill-to BU

Order

Status

Buyer

Creation Date

Terms  Motes and Attachments

Required Acknowledgment
Acknowledge Within Days

Payment Terms

4 Additional Information

One-Time Shipto Address
One-Time Shipto Address

076

UE UpS BU
DE Ops BU
Diebold Nixdorf Systems GmbH
DE Ops BU

DE-0000076

Open
Pravesna Basavarajappa

Tigl24

Document and Schedule

7

Immediate

suppuer
Supplier Site

Supplier Contact
Communication Method

Bill-to Location

Ship-to Location

Shipping Method
Freight Terms

Incoterms

Named Place

uemosupprerz
Demosupplier-2
demo supplier

None

Paderborn

Diebold Nixdorf Systems GmbH-51579701

BOLLORE-OCEAN-Standard

e D D D (€D

Ordered 30000 EUR

Total Tax  0.00 EUR

Total 300.00 EUR

Description

Requisition
Source Agreement

Supplier Order  TEST02

~ Buyer Managed Transportation
Pay on receipt

Confirming order

Context Prompt

Extended Category Manager
Lines Schedules Distributions
Actions w View v Format v  §E
Line Type Item Revision C Price Ordered o iTay Total Status Location ~ Requested — Promised  Requested Ship | Promised Ship Shipping Me
Amount Delivery Date Delivery Date Date ate
1 Goods 01750067886 10.00 300.00 0.00 300.00 Open Diebold Nix 1518124 207824 BOLLORE-OC
a4 »
Review Changes: 1-1 @
Currency = Euro
Change Order 1-1 Creation Date  8/8/24 Initiating Party  Supplier
Description Updated Through Integration Status  Processed Initiator  Integration DN
Type  External
@ Main
4 General
View v Format v
Attribute Changed From Changed To
Suplier Order TESTO! TESTO2
4 Attachments
View w Format w
Type  Attachment URL Title Description Category
No data to display
Lines @ Schedules @ Distributions
View v Format v
Line Type Schedule Location Organization gzﬁjjﬁ;ﬁm '[:’)Sicfr:‘:]me ?ﬁ%g;‘;“ ';[:;“l'j:(‘i CA,I';‘:H“E"; Currency Change Reason  Change Status  Details
P tie wrap for PAT1M PAT1.5M 1 Diebold Nixdorf System. 0001 1508124 20824 000 EUR Accepted =
o=y
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For any concerns on the Supplier Portal, further assistance or IT issues please reach out to
cloudsupplierportalsupport@dieboldnixdorf.com .
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11. Supplier Initiated Change Order:

A. Change in Promised Date

Step 1: Navigate to Orders then click on Manage Orders.

m Diebold Nixdorf

Supplier Portal

Search ‘ Orders V‘ Order Number ol

Tasks

Orders

.| Manage Orders Click on Manage Orders

« Manage Schedules

«+ Acknowledge Schedules in Spreadsheet
Agreements

+ Manage Agreements
Shipments

« Manage Shipments

« Create ASN

« Create ASBN

« Upload ASN or ASBN

Requiring Attention

QN whBh ® s

Recent Activity
Last 30 Days

Orders opened 1

Transaction Reports
Last 30 Days

PO Purchase Amount 400 USD

e

Step 2: In the Manage Orders page, either do a blank search to list out all the POs OR enter the order
number to find the exact PO for which change order need to be created. Then select the PO line then

click on Edit (Pencil Icon) to create Change order for the PO.

DN Diebold Nixdorf
Manage Orders

Headers Schedules

4 Search
Sold-to Legal Entity | | v
Bill-to BU ‘ >
Supplier Site ‘ ‘ - ‘
Search Results
Actions w View w Format w B Freeze |y Detach Wrap
Order Order Date Description
5/9/23
20200078 5/9/23
20200077 5/9/23

Supplier Site
FRANKFURTAMMO1
FRANKFURTAMMO1

FRANKFURTAMMO1

QN P @ s

Advanced | Manage Watchlist | Saved Search | All Orders - ‘

Orderl‘ ‘I

status | v|
Include Closed Documents. ‘ No |

Reset H Save... ‘

Buyer Ordered Currency Status Life Creation

Cycle Date
Junghare, Tushar 40000 USD Open Hib 5/9/23
Junghare, Tushar 40000 USD Open s 5/9/23
Junghare, Tushar 40000 USD Open L7 5/9/23
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Step 3: You can also click on Purchase order number to Open the PO then go to Actions and click
on Edit to create Change order for the PO.

Main

4 General

Sold-to Legal Entity
Bill-to BU

Order

Status
Buyer

Creation Date

DN Diebold Nixdorf

Purchase Order] 20200079

Diebold Nixdorf, Incorporated
US Ops BU

20200079
Open
Tushar Junghare

5/9/23

Terms  Notes and Attachments

Required
Acknowledgment Document and Schedule

Payment Terms |Immediate

Supplier
Supplier Site
Supplier Contact

Bill-to Location

Ship-to Location

Shipping Method
Freight Terms

Incoterms

QN R ® <

Acknowledge View PDF

Click on Actions
and

Select "edit" from Dropdown

Test Supplier Company
FRANKFURTAMMO1

Sample Contact

DBD INC

Diebold Nixdorf
Manufacturing (US2)

Cancel Document

View Document History Ordered

View Change History

Ordere|

View Revision History

D

Source Agreement

Supplier Order

v Buyer Managed Transportation
— Pay on receipt

— Confirming order

Actions ¥ | Refresh Done OrderlieCycle

100 200 300 @

M Amount (USD)

View Details

Step 4: A Warning message is displayed asking for confirmation to create Change order. Click on Yes to

Proceed.

A, Warning

x

This action will create a change order on the document. Do you want to continue? (PO-2055113)

Click on Yes

Step 5: Add the Change Description then Navigate to Schedules tab and update the Promised
date as the supplier is BMT (Buyer Managed Transportation) enabled.
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Msin

4 General

One-Time Shipto Address Extended

Unes  Sohedules

astions w View v

Columns Hidden 18

DN Dieboid Nixdorf

Edit Change Order: 1

Change Order 1

* Desription| Change in Promised ship date.

Creation Date ~SETT

Status

Enter the comment in Description

SoldHo Legal Entity ietoid Nocor, Incorgorated Supplier

BilloBU USOps U * Supplier Ste
Order 20200070 Supplier Cantact
Status Open Billto Losation
*Buyer Junghare, Tushar

Default Ship-to Location
Creation Date 5923

Terms  Notes and Attachments

Payment Tarms  Immadiate Shipping Method
Freight Terms

Incoterms,

4 Agditional Information

One-Time Shipto Address Named Place

Catagory Manager

e X P <

Description

e waansizn eatie 3

susio exension cable 3m

e nut M55

[r——

‘Amount Changed 0.00 USD

Test Supplier Gompany
FRANKFURTANID

Sampls Contast

DD ING.

* Location

Diaait Nocdort M

Distoid Nocdor M

Diebold Nocor Mar Each

QAanNnw P ® «
[ewors > J e [~ | some [ coe

Initisting Party Supplier

Initstor Sampie Contact

Ordered 40000 USD
Desciption

“%

Agresment

¥ Buyer managed ransporttion
 Paponreespt

— Gonfiming orésr

S

Enter the new Promised ship dates

oy vom fpmessg | Remees s Fromised 50 kg e CrangeResson DN Customr  one-Tme

Note: - Promised

Ship date should be ETD

incoterm.

Step 6: Click on Submit to Submit the changes.

(Estimated Time

of Departure) irrespective of the
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